
To Create New Starts 

1. Please log in at the following URL:  http://approvers.revolutiones.com/	
N.B.  It will help to bookmark this page.	

2. After you log in and select as your main project,	

3. Click on “Add a New Start” from the upper right part of the screen (see figure below).	

	

	

5. In the Employee Info section, type in a name (first or last) of the person whose start you are creating 
(see below).  If there are matches to a previously employed individual, select the appropriate employee.	

	

	

6. If this is the first start for this employee, please enter at least an email address OR SSN.  	
A Social Security Number is not required at this point if you input an email address. 	

7. Please complete the required fields:  Location, Start Date, Job Type, Title, and Pay Rate. All other 
fields are optional as needed.	

8. If everything looks right, please click on “Save” and then either “Print Forms” or “Email to EE” for 
your employee to complete the start process.	
This step is important because the start cannot be completed unless the employee receives the info.	

9. If you want to create more starts, click on “New” and repeat steps 5–8; otherwise, click on “Close”	


